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Signing an IRB Application 
This document is designed to explain the process for signing an IRB application prior to submission. 

 

An IRB application cannot be submitted without the Principal Investigator (PI) signature, and the PI 
cannot sign the IRB application until all other fields are completed. When applicable, it also cannot be 
submitted until the Faculty Advisor has signed. 

NOTE: an orange arrow indicates a section that still needs to be addressed. 

 

 If you are looking for guidance on how to create and navigate a new IRB application, please visit our 
RSS Guides webpage. 

 

Signing an IRB Application: 
1) Once you’ve completed ALL fields in your application and there are no other orange arrows to 

address, you are now ready to sign the application. 

 

Enter Section 1 of the application (this can be done by clicking the header “SECTION 1”). 

 

 

 

 

 

 

https://guides.unmc.edu/books/institutional-review-board-irb-guidebook/page/rss-guides
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2) Go to Section I.9: Principal Investigator Financial Interest Disclosure. 

 

Are you filling in an application on behalf of the PI? 
 

Only the PI can fill in the financial interest information; no other member of the research team may do this for 

them. Once the application is ready to be signed: 

• Click “Exit Application” 

• Instruct the PI to enter the application, read through the financial interest and assurance information 

(section I of the application), and sign as per the instructions above 

• It should now be ready for submission 

 

 

Are you a student PI with a Faculty Advisor? 
 
In addition to the PI completing their financial interest disclosure and assurance signature, the Faculty Advisor 

must also complete a certification section: 

 
 

Only the Faculty Advisor can fill this information in; no other member of the research team may do this for 

them. 

• Click “Exit Application” 

• Instruct the Faculty Advisor to enter the application, read through the financial interest and assurance 

information (section I of the application), and sign as per the instructions above 

NOTE: If you do not see a link to sign, check 
that the Financial COI Disclosure questions 
in the previous section are answered first 
and click “SAVE”. 

The COI questions must be answered first 
before the link to sign is available. 
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3) Click “click to sign” and a pop up will appear.  

 

 

4) Read through the signature information, and at the bottom click “AGREE” 

 
 

 

5) Both Section I.8 and I.9 should now be signed. 

   
 

 

 

 

 

 

 

 
 

NOTE: Once you click “AGREE”, 
the screen will automatically save 
and refresh. 
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