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Consider requesting an Advance Account if you need to incur expenses on a sponsored project for which 
funding is anticipated. 
 

 Log into RSS: https://net.unmc.edu/rss/home.php 
 

 Click SPA/UNeHealth | Manage Grants/Contracts | Internal Forms - Search 
 

 
 

 Search for your project 
 

 
 

 Click the green plus sign 
 

 Select Advance Account * 
 

 Click OK 
 

 



 Provide the following information: 
o Your Sponsored Programs Contact 
o Your Department 
o Your Alternate Cost Center (a 31-, 33-, or 37-) 

 If funding isn’t awarded, you will move any expenses onto this account 
o The proposal for which an Advance Account is requested 
o Requested Begin Date – please note: 

 It cannot be later than the Begin Date of the proposal selected 
 A 90-day pre-award spending period is automatically calculated but can be overridden 

o Justification for why an Advance Account is needed 
o The Cost Elements you would like to charge 
o Whether there will be any Comparative Medicine charges 

 

 
 

 Click 
 

 Select the people who will sign for your unit 
 

 



 Click 
 

 Click Send to PI 
 

 
 
* Having trouble?  In order to request an Advance Account, you must have already submitted Internal 
Routing/Budget Forms for the same year of the proposal. 


