
By default, only those with a role in the service may access billing statements. However, there are a
number of instances where a lab manager or administrator may need documentation for ledger
transactions. This can be accessed through the Administrator Dashboard.

Show Step-by-Step Details

If you manage multiple accounts you may find it helpful to create favorites so that your reports are
ready to run as needed. Once you've run a report, you may save the result in a favorites list.

Administrator Billing Statement View

Administrator Billing Statement Access

Creating a Favorites Report
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