Billing Statements and Invoices

Introduction

An invoice for services provided within UNMC are called "billing statements.” Traditional invoices
are only sent to core facility customers who are not internal to UNMC.

Core facilities use an automated process for billing that is completed once a month for the previous
month. For example, services rendered and billed in May will be processed and posted in SAP in
June. All charges are posted directly into SAP based on the cost object provided at the time of
service.

The principal investigator being billed for services will receive an email from each core when billing
is completed for that month.

Core facilities cannot make billing changes due to a cost object that was incorrectly
provided by the customer. Should a charge need to be moved to a different account,
contact your department's accounting administrator to initiate a journal transfer.

View/Print Billing Statements

To view or print billing statements or invoices, access the "CORE" tab in the RSS. Under "Billing,"
select "Billing Statements Dashboard."



The bottom of each billing statement has core-specific contact information if you have
guestions about the services that were billed.
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Show Step-by-Step Details

First, select "Billing Statement Dashboard" from the Core Billing menu.
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The Dashboard will load with all statements in which you have either a Billed Faculty, Contact,
or Machine Operator role. This may take a moment to load if you have roles in many cores.

Classic Menu

Billing Statements Dashboard

[The most recent 25 core invoices are displayed by default. Use any of the search criteria below to find other invoices. j
COre Name bill to invoice begin date invoice end date
Al v Al v =) 012012021 &
invoice status
All v
Search Reset

~+Loading Results. Please wait..........

Only the most recent 25 statements will load on this initial view. Let the page
finish loading before selecting any of the filters.

To ensure that you have loaded all the billing statements, complete any of the filterable fields,
"core name", "bill to" or "invoice begin date" and "Search" to load all statements of interest.
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Use the page navigation links to move between the displayed pages.
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Previous Results 1-25 of 45 total Next

i:\i;?:e core name ¢ bill to s E‘;‘:‘“ ¢ amount # ‘s’t‘;;‘:e =
View Genomics Core Facility Kielian, Tammy L 3798.00 Pending
View Genomics Core Facility Batra, Surinder K 48.00 Pending
View Genomics Core Facility Gendelman, Howard E 24.00 Pending
View Flow Cytometry Research Facility Case, Adam 214.50 Pending
View Flow Cytometry Research Facility Hewitt, Kyle J 951.25 Pending

Finally, click "View" to pull up the details of the selected billing statement and generate a PDF
version of the billing statement that can be printed, saved, or e-mailed for record keeping.
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University Of Nebraska Medical Center

NEBRASKAS HEALTH SCIENCE CENTER OFFICE OF RESEARCH
Rescarch IT Office

Phone: (402) 559-9072
Billing Ref#: 2020123131

Linda Wilkie
Monthly Billing Statement: 12/3 12020

- TE SERVICE TYF PFROIDEEE TYPE CHRG BY UNIT CHRG UNITS TOTAL CHRE

Suazlznphumﬁ 12312020 SworeEasy Dala Storage Flal Fee MA NA S30019
Conlact:  Linda Wilkse

Service Moles: Quarterly RITO Emerprise Storage Service - 242 GB of data
Tetal For Service: L3019
Payment Method: Cost Object 3312090854 S30019

s AYMENT METHOD TOTALS:

Tatal Charges For Cost Object - 3312090854 $30.19

Cirand Total Charges For - Cost Object  **Cost Object(s) have been charged : 330019

Far hilling guestions contact: Ashok Mudgapall

CORE: Research IT Office Website: hitp:www unme.edu/'ver/mtoe.him

If you do not see any billing statements, you do not have a role that enables you to see the
statements of others.
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If you are an administrator managing accounts for departmental faculty please see the
Administrators Dashboard page.
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